Course Name: Professional Development
Course code: VAC BT 101
Duration: 25.11.2017 - 30.11.2017

Course offered by:
Department of Biotechnology
VALUE ADDED COURSES
SESSION 2017-18

Professional Development

Objectives :

*Prepare students for lifelong

productive careers which may Coordinator Name: Dr Rafat
Designation: Assistant Professor

include g_rad_uate St""d|e_s’ Department: English, SVSU, Meerut
communication professions or Email |1D: drrafatkhanam@gmail.com

_corporate leadership. _Ph No. 9634567094

VALUE ADDED COURSES Session2017-18
REGISTRATION FORM

REGISTRATION FORM

Coordinator Name: Dr Rafat
Designation: Assistant Professor
Department: English,SVSU, Meerut
Email ID: dr.rafatkhanam@gmail.com
Ph No. 9634567094
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dTpese et commencing I nglish communication skills course is to develop
aestdents tundamental communication skills being integral (o personal, social
A professional interactions.

Module 01 Nelf Introduetion, Introducing self, speaking about achicvements. voicing luture

ASPECTS

Module (2

Nenverbal Communication, Body Language, Paralanguage skills,

Module 03 - Manners and | liqueties, Personal grooming, Dress code, Telephone etiquettes,
Inteliectual grooming,

Module 04 - Comversation in Real life situations, Meeting people, Traveling. Visiting Places,
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Module 05 - Public Speaking skills, Extempore. Role Play, Group Discussion

Module 06 - Practical Assessment
Presentations

égistrar
Yatoome: Swami Vivekanand
Qutcome: Subharti University

I Projecting the first impression MEERUT
2. L se simple forms of polite expressions to establish basic social contact and to erform

!

everyday functions including making requests and offers, conducting simple
phone conversations, asking and telling time, giving simple directions, asking

about price. ordering a meal. elc.
Students leam 10 use general, social and professional language.
Polishing manners to behave appropriately in social and professional circles,

Handling difficulty situations with grace style and professionalism.

{eference books:
w0 ntroduction to Professional English and Soft Skills by B, K. Das et al. Cambridge

Lniversity Press

Fechnical Communication: Principles and Practice, Second Ldition by Meenakshi Raman
and Sangeeta Sharma, Oxford Publications.

Eiective Technical Communication by M Ashraf Rizvi. The McGraw-Hill companies.
"ndertanding Body Language by Alan Pease.

Communicative Grammar of English by Geoflrey Leech and Tan Svanik.




DEPARTMENT OF BIOTECHNOLOGY

Report on Value Added Course

\ one week value added course on PROFESSIONAL DEVELOPMENT was conducted in the

deparumney

ent for UG students. The course starts on 25-11-2017 and 41 students registered

hemselves in the course. The sessions were handled by course coordinator Dr Rafat, for

yproving the communication skills of the students. The course was completed on 30-11-2017

{ all the 41 students registered successfully completed the course. Students felt that the course
much helpful and they got the basic knowledge on professional conversation.
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List of Students attending Value added course

Sl no Name of Students
Aakhya Tyagi
Amit Kumar
Ankit Kumar
Ankur

Apurva Pandey
Bindu Agarwal
Charu Shridhar
Fauzia Khan
Karnika Rajmurti
Km. Rasika

Manjeet

Nisha Chauhan
Rahul Chaudhary
Rink Choudhary
ShivaniTyagi
Shreesh Sharma
Tannu Chandra
Vidushi Chaudhary
Akash Verma
Jahangir Khan
Kanchan Pal

Kirti Avinash

Km. Minakshi Yadav
Km. Preeti Saini
Monika Tivari
Mukarram

Reetika Chaudhary
Sanjana Chaudhary
Shallu

Shan Mohd
Vanshika Tyagi
Yashvi Chaudhary
Akshay

Annu

Anushka

Faisal Salmani
Malsawmtluangi
Rashmi

Vivek Sagar

Atul

Deepa
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Glistrar

Swami Vivekanand

Subhartli University
MEERUT




Swami Vivekanand Subharti University, Meerut

CERTIFICATE OF COMPLETION

Organized by
Department of Biotechnology,
Keral Verma Faculty of Science

This isto certifythat...... Faisal Salmani
@eparﬂneut/CoﬂZye Biotechnology, KVSCOS
completed the Value Added Course entitled "®Professional (2 elopment, 25.11.2017 to
30.11.2017.
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Dr. Rekha Dixit " DrRafat
(Coordinator)
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Reaegistrar
swami V'tv@karlarl'ld
subharti University

MEERUT




