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PREFACE

The Examination Department of Subharti University, with strong conviction

that ‘Assessment Derives Learning,” and/ or ‘Learning Style of Student Is

Influenced by The Type of Assessment Method’ has evolved an efficient,
objectively structured, IT-integrated, digitalized system of examination. The
Examination Committee works continuously to innovate and improve its
quality of performance, efficiency, and effectiveness and has evolved

following broad guidelines over the last 5 years; Examination System:

The examinations are held on a semester pattern, twice a year. Student
promoted to next year on clearing of minimum 50% subjects. The
Examinations of carried over papers of previous year/ years are conducted in

next odd or even semester accordingly.

The examinations are held on an annual pattern as directed by the apex
bodies and the promotion of the students is also processed as per their

guidelines.

Digital submission (on ERP) of 3 sets of each question paper on a
standardized format and digital moderation of question papers, maintains
the confidentiality of Question Papers. Finally printing, packaging, and sealing
in three envelopes followed by only one set selected and approved by the
competent authority randomly, just before the examination, has ensured

absolute confidentiality.

Impartial Unbiased Evaluation of Answer Scripts has been implemented by
coding each answer script before evaluation, preparation of the award sheet
by the evaluator, and decoding by Evaluation Section staff for submission to

the Result Section has eliminated personal favour and bias.
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The criterion of Promotion: on clearing 50% or more of Odd and Even

Semester subjects put together in one year, the student is promoted to the

next semester/ year. However, there is IT integrated process through which,

if the total of unsuccessful subjects is >50% in one year or the cumulative
number of un-cleared papers of previous years put together is more than
50%, the student is detained and not promoted—reappearance in failed
subject/ subjects permitted in next identical — odd or even semester
examination. The final chance is to be given to the students, as a Special
Examination, to clear failed subjects, if the student has back after the final
semester or final annual examination. For the programs governed by statuary
bodies (NMC, DCI, PCl, BCI, INC, etc.), the concerned guidelines apply, as
applicable.

The university adopted the CBCS system in 2018 and NEP 2020 from 2021
duly passed it at the Academic Council Meeting and Examination Committee
Meeting. The Comprehensive & Continuous Internal Assessment is a part of
the CBCS system, in which a minimum of two sessional and practical
examinations besides assignments, viva-voce, Group Discussion,
Dissertations, practical, etc. are Practiced. Best of the sessional marks added
to external examination. The attendance of students in a particular semester
also carries marks, which are added to the sessional marks. The New
Education Policy- 2020 has been adopted by the University as per the
guidelines of the state govt. and UGC.

Work Place Based Assessment and Self-Assessment in internal/sessional
assignments are practiced especially in medical, dental, nursing, and allied
branches in clinical OPD and IPD through discussions, case presentations, and

bedside examinations to ensure that the knowledge gets expressed and
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applied for correct judgments and decisions is done through integration of
learning, skill developed and its application for a particular course and
program has led to enhancement in professionalism and employability of
students. Competency-based assessment is calculated in most programs in

the form of SGPA & CGPA (UGC Credit, Credit Transfer, and Grade system).

Objective Structured Clinical Examination (OSCE) is already implemented as
per the guideline of Apex Body, in medical and allied courses in particular,
development of SOPs, policy and technical procedures for accuracy,
regularity, and consistency in performance, data interpretation, and
problem-solving. It helps in the integration of learning, knowledge, and
clinical skills for standardized outcomes. Simulation of patient and station
was also conceived under OSCE. Objective Structured Practical Examination
(OSPE) the well-structured assessment tool with predetermined checklists
has helped in reliable, just, unbiased, and appropriate assessment of

student’s skills, both held in medical courses.

Digitalization of Examination System: ERP-based Examination Management

Module is the platform for all activities related to the Examination.

Upload of Migration / Transfer Certificate > submission of student’s

Enrolment Form - Generation of Enrolment Number = upload of sessional
marks of theory and practical - Upload of student’s attendance on ERP, are
the essential eligibilities to appear in examination followed by declaration of
Date Sheet - Time-bound opening of ERP window to download examination
form = Printing of student’s verification sheet - Preparation of Roll List -
On-line printing of Admit Card - allotment of digital numerical code to

answer scripts —>system based allocation of answer scripts to Evaluator,
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system controlled time-bound return of scripts—> uploading of marks
awarded, on EMS - Authentication of print out of award sheet by the
concerned Evaluator - Automatic transfer of marks to the Tabulation
Register in Result Section = declaration of result = Finally printing of Grade

Card—> Degree Certificate. All these activities are performed on EMS Module.

Student Grievance Redressal cell works in the Examination Department and

has a documented policy of showing answer scripts, scrutiny and re-
evaluation to an aggrieved student. Opportunity for the Improvement
Examination has also being provided to the students to improve the

marks/grades.
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RULES FOR EXAMINATIONS

SWAMI VIVEKANAND SUBHARTI UNIVERSITY, MEERUT
Approved by the Academic Council on Dated

A. PREAMBLE

The successful conduction of examinations depends greatly on the integrity,

alertness, and sincerity of all examination Officials handling the system.
These guidelines aim to set out uniform codes of conduct for each official
engaged in connection with examinations held for various courses at Swami
Vivekanand Subharti University, Meerut. It is, therefore, necessary that
each one of these persons should follow the rules and guidelines strictly. In
addition, the points for improvement as suggested by the Members of the

Committee has also been incorporated in the Manual.

. APPLICABILITY OF REGULATIONS-

Notwithstanding the integrated nature of a course spread over more than
one academic year, the regulations in force at the time a student joins a
course shall hold good only for the examinations held during or at the end
of the academic year. Nothing in these regulations shall be deemed to
debar the University from amending the regulations subsequently and the
amended regulations, if any, may apply to all students whether old or new,

as decided by the University.

. POLICIES OF EXAMINATIONS: - SVSU follows UGC rules to conduct

examinations with specific course codes allotted to each program.
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Whereas the courses running under the curriculum of the statutory bodies
like NMC, DCI, INC, Bar Council of India, NCET, PCl, etc. follow the
rules/regulations of their apex body and supersede the other rules.

. The university follows the semester system or vyearly system of
examination, as per the UGC & regulatory body norms & decided by the
Executive Council of the University.

. A uniform examination system with a ratio of 30:70 for CBCS & 25:75 for
NEP (Internal: University) will be followed.

. The examination will be centralized. The University shall select a
center/venue for students which will be different from their College of
normal study. However, under extraordinary situations, the Controller of
Examinations may, with the approval of the Vice Chancellor, decide to

make the centre/venue in the same College.

. The teachers / academic staff members of the Institute / College where

examination is conducted; will be appointed by the Controller of
Examination as Invigilators, on recommendation by the Head of the
Institute / College. They shall not be of the same subject of which
examination is conducted at a particular Centre, as far as possible.

. To appear in the examination student must have

. No dues from the concerned institute

. Attendance: The students are expected to attend all the classes but should
have minimum attendance per university rules or as prescribed by the

regulatory councils.
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. In cases where no directions of the regulatory council have been
prescribed, the student should have at least 75% attendance in theory as
well as in practical classes.

. Shortfall in attendance can however be condoned in deserving cases to the
extent of 10% by the Principal of the college. If the shortfall is more than
10% but not more than 20%, the Principal may recommend consideration,
and permission by Vice-Chancellor. The order of the Vice Chancellor in this
regard shall be final.

e. The Principal of the College/Dean of the Faculty may conduct extra classes,
assignments, etc. to improve the attendance of the students with the prior
permission of the Hon’ble Vice-Chancellor. The Vice-Chancellor may fix
payment for extra classes/practicals, to be paid by the students.

. Criteria for Appearing in University Examination.

. Minimum 75% attendance

. Fee deposited as per the schedule

. Obtaining minimum 40% marks for the internal/ sessional examination
(Assessment) for all University Courses (Theory & Practical), where
guidelines by the concerned regulatory bodies are not notified.

. The student will be given two attempts for sessional exams. The best score

will be uploaded on ERP by the College end.

. Mid-term written tests/practical’s including in-between snap tests, if any,

shall carry 20 marks independently, in each subject.
A maximum of 10 marks in each subject shall be awarded for attending

classes (Theory / Practical) as per the following norms:
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85% or more attendance

81-85% attendance

9 marks

76- 80% attendance

8 marks

71-75% attendance

7 marks

66-70% attendance

5 marks

61- 65% attendance

3 marks

55- 60% attendance

2 marks

Less than 55% attendance

0 marks

. The Vice-Chancellor shall have the right to call for all the records of

sessional examinations for scrutiny if it deems fit in any specific case.

. The student has to complete his/her course in the stipulated time, as

notified in the Ordinances.

. Students are permitted to appear in Back papers of odd/even semester

during regular University Odd /even semester examinations.

. Special Examination will be conducted only for students who have

completed their course of study for the program, however, programs

governed by any Statuary Body will follow the rules accordingly.

. Special Exams shall be conducted each year after a minimum of four weeks

of the declaration of end Semester results or only after completion of all

received requests of scrutiny and/ or showing answer sheets for the

students who have completed the program of study & have some back

paper(s).

10.No special exam shall be conducted for students who have not completed

their program of study.
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D. SCHEDULING OF EXAMINATIONS: - The Examinations will be scheduled as

E

1.

2

per the Academic Calendar finalized by the Vice Chancellor. However, under

special circumstances, the Vice Chancellor has the authority to modify the

Academic Calendar.
Usually, Odd Semester Examinations are scheduled from December to
January & Even Semester Examination / Year end Examination are scheduled

from May to June.

. RULES & REGULATIONS TO APPEAR IN EXAMINATIONS
Issuing of unique identification to the students for all courses: Students

will be given an enrolment number in the prescribed format.

. Documents required for issuing of enrolment: -The students are required
to submit a Migration/Transfer Certificate within the first month of their
admission, for the issuance of the enrolment number of SVSU. The
enrolment number once allotted will remain the same, till the student
continues his studies at the University without a break.

. If a student does not submit a Migration/Transfer Certificate, the
enrolment number will not be generated and he/she will not be permitted
to fill up examination form.

Important: Appearing in the examination will be subject to the eligibility to

appear in the examination as per University rules.
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. PROCESS OF EXAMINATION FORMS

. The Office of the COE will release the TIMELINE for the conduction of the
Examination, a minimum of 45 days before the exams. The Colleges/

Departments will adhere to the Timeline strictly.

. The ERP-based Examination Management Module is the platform for all

activities related to the Examination

. The schedule for filling/Submission/Verification of the examination form
will be defined on ERP by the Office of the COE as per the timeline

released.

. All enrolled/ admitted students fill up the examination forms
electronically. Forms will be verified by the HOI on ERP. Verified forms will
be received and verified in the Office of the COE through ERP.

. The last date of filling up the examination form will be strictly followed by
the College/Departments as specified in the Timeline.

. The Verification parameters/ conditions are:-

. 100% semester/ year fee deposited & updated on ERP,

. 40% Marks obtained in Sessional exams and uploaded on ERP,

. Attendance as per the rule,

. Migration / TC submitted and updated on ERP.

. There is nothing against him/her which may disqualify him/her from

appearing in the examination.
. Once the HOI verifies the Examination Form, it will automatically be

forwarded to the COE office with the student’s Roll List.
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. No need to submit a hard copy of the Examination Form to the Office of

the COE.

. In specific circumstances, a candidate may be permitted to fill up the

examination form after the last date, if-

. Permitted by the Vice Chancellor, with the prescribed late fee, as specified
in the Timeline of examination as per rule.

. The Head of the institution may recommend to the Hon’ble Vice Chancellor
to allow a candidate to fill up the examination form and grant permission to
appear in the examination even in less than five days, mentioning the
reason for his/ her recommendation. The Hon’ble Vice Chancellor may
permit such student, if he/she agrees, to payment of late fee and fine, as
deemed fit.

10.The Examination for students reappearing in any papers shall be held along
with the subsequent regular examination for the relevant semester.

11.Examination fees once paid shall not be refundable.

12.Filling out the examination form does not ensure that the student will be
issued an admit card but the issuance of admit card will depend upon the

fulfillment of the conditions mentioned in serial number 7.

G. DECLARATION OF SCHEDULE OF EXAMINATIONS (DATE SHEET) &
EXAMINATION CENTRE

1. The examination schedule approved by the Vice Chancellor will be
declared as per the academic calendar, at least 15 days before the first day

of the commencement of the University Examination.
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2. The date of the program of examinations (date sheet) denoting subjects
and papers shall be notified by the Controller of Examination and will be

sent to the concerned college/ Departments.

3. The Examination schedule will be sent to the concerned section to upload

on the University website.

4. Examination Centres / Colleges can download the verification sheet and
roll list through ERP to conduct the exam smoothly.

5. The Examination program fixed by the Controller of Examination should be
displayed in the concerned college and at a conspicuous place at the
Examinations centre (notified by the University), before the commencement
of the examinations, and it should remain there till the completion of the
examinations. Instructions for the candidates shall also be displayed on the

Notice Board.

H. ISSUANCE OF ADMIT CARDS & VERIFICATION SHEET
1. The admit cards of the students will be generated automatically on the ERP
system, and the college can take the print out of the admit card through the
login ID of the Hol, subject to the fulfilment of the following conditions:
. 100% semester/ year fee deposited & updated on ERP,
. 40% Sessional Marks obtained and uploaded on ERP,

. Attendance as per the rule,

. Migration / TC submitted and updated on ERP.

. There is nothing against him/her which may disqualify him/her from

appearing in the examination.
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2. Admit Cards will be issued to the students after checking and verifying at
the College end.

3. Examination Centres as well as the colleges can download the verification
sheet
and roll list through the ERP system for further processing.

I. ISSUING OF BLANK ANSWER BOOKS

1. Blank Answer Books ‘A’ & ‘B’ will be sent to the Centre Superintendent of
the Examination Centre at least one week before the commencement of
university examinations, after getting the demand from the constituent
college, where students are appearing in the Examinations.

. The Examination Centres will send the demand of the fresh answer sheets
at least ten days before the commencement of the exams.

. The controller of Examinations will schedule the distribution of “A” & “B”
answer sheets through university transportation under the supervision of
security personnel. To optimize available resources and personnel, one or
two vehicles can carry all the answer sheets meant for constituent colleges
to distribute.

. The Centre Superintendent will depute a person, who will be accountable

for receiving “A” & “B” copies from the Examination Department, and will

maintain the account of answer books consumed during the examination.
. The Centre Superintendent will send back the remaining answer books to
the office of the Controller of Examination with details on the prescribed

format after the examinations get over.
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